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Introduction

The Electronic Transfer of Land Training Module provides
Information on how to create an Electronic Transfer of Land within
the Alberta Land Titles Online (ALTO) application.

It is recommended that you complete the Getting Started Module
prior to reviewing this training module.




In this module, you will learn about:
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Selecting a Transfer of Land eForm
Electronic Transfer of Land vs Universal Form
Title Validation

Navigating the eForm

Entering the Transfer of Land Detalls

File Attachment

Summary

Downloading the eForm

Who to contact for questions




Selecting a Transfer of Land eForm

Alberton

Gavernment

MY EFORMS

OTHER EFORMS

Requests¥ ~ eForms ¥ Help

My eForms

Your File Number

Titles / Instruments

Linked to RR

Last Updated ~

Created

POWS 20190530 607

T Testing doc

Universal Form - Not Applicable

AD95C9C Version 2

May 30, 2019 10:33:02 AM

May 30, 2019 10:33:02 AM

BUIL.20190423.345

4 4 1 Zo 3 H

[ TRANSFER OF LAND

Cancel

ASJT.20190530.603 | UAT Ngst doc #7 Universal Form - Not Applicable | A095C98 Version 3 @& | May 30, 2019 10:15:20 AM | May 30, 2019 10:15:20 AM
CAVE 20190530602 | UAT TesNjoc #6 182 127 405 ADS5C96 Version 2 May 30, 2019 10:13:35 AM | May 30, 2019 10:13:35 AM
DISC.20190530.601 UAT Testing\oc 5 942 066 248 A095C95 Version 2 May 30, 2019 10:08:35 AM | May 30, 2019 10:08:35 AM
CAVE 20190530597 | UAT Test Doc\ 032 361 341 +2 A085C93 Version 2 May 30, 2019 10:02:22 AM | May 30, 2019 10:02:22 AM
TFLA.20190530.594 | UAT Test#2 %CT DOCUMENT TYPE 30, 2019 09:54:47 AM
MORT.20190530.593 | UAT Test doc| 30, 2019 09:48:08 AM

3, 2019 11:35:24 AM

21 - 28 of 28 items

To createan electronic Transfer of Land start by selecting New eFormin the eForms drop down menu, or select the Start aNew eForm button.
Select Transfer of Land as the documenttype, then click on Next.
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Electronic Transfer of Land vs Universal Form

SELECT TYPE OF TRANSFER OF LAND

(@ Start Electronic Transfer of Land

() Start Universal Form

For information on the electronic transfer of land/universal form please refer to your
help information.

= An ElectronicTransfer of Landwillhavetitle and field validation, as shownthroughout the rest of this module.
= An ElectronicTransfer of Landwillgenerate a document whichmust be printed and used for execution.

= |fyouhavea fully preparedandexecuted Transfer of Landto submit select Start Universal Form - refer to the Universal Form Training Module
for further instructions.

= Select Next to continue.
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Title Validation

PLEASE ENTER THE EFORM DETAILS

eForm ELECTRONIC TRANSFER OF LAND
Your File Number.
(optional)
Profile: Transfer v
(optional)
—_—
e |l ! AT -
Title Number: 782 085 224 Legal Land Description: 8
Rights: Surface PLAN 4373TR
Estate: Fee Simple BLOCK 53
LoT9
EXCEPTING THEREOUT ALL MINES AND MINERALS
& John Doe

= At this timethe File Numbercan be entered anda Default Profile can be chosenfor this eForm.

= Enter the current Title Numberfrom your previously purchased Certificate of Title up to a maximum of 10 titles.

= After thetitlenumber hasbeen searchedandadded, the system will validatethatthetitleis currentinthe Land Titles Registry and showthe
titledetails onthescreen.

= Clickon Show Details to display details of thetitle. Thetitle details can be hidden by clicking on Hide Details.

= Clickon Removeto deletethetitle.

= Onceallofthetitles have been added, click on the Start eForm buttonto continue.
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Navigating the eForm

[ADD YOUR FILE NUMBER |
PROFILE: TRANSFER
Transferor Details
Titles
Left Na Vi ga ti on Transferor Details
Affidavit of Attestation EULEDETAILS
Panel Dover
,
Transferee Details
Affidavit re Value of Land Title Number: 782 085 224 Legal Land Description: =]
File Attachment Rights: Surface PLAN 4373TR
Estate: Fee Simple BLOCK 53
Summary LoTS
Activity EXCEPTING THEREOUT ALL MINES AND MINERALS
CLICK HERE Transferor Details
to Download the eForm PDF
for digital signing 2 John Doe
Include a Schedule A? [m}

= The eFormidentifier number is automatically assigned anddisplayed at the top of the Left Navigation Panel.

= Tochangeoraddafilenumber click on thelink below the eForm Identifier number.

= The Left Navigation Panel displays the sections that need to be completed. The section thatis being worked onis highlighted in blue.

= Navigation to anotherscreen canbe done by using the Navigation Panel or by clicking on the navigation button, Transferor Details in this screenshot.
The names of the navigation buttons will change as youprogress througheachscreen.

= At anytimethe Checkfor Problems andSave Progress buttons maybe used. Theinformationis automatically saved when another selectionis made.

= ALTO will closethe eFormand change to display the My eForms pageif Close is selected.

= The eFormwill bedeleted if Discard is selected.

= Usethe Change Titles button to modifythetitle.

=  Usethe Related eFormsbuttonto view or createanelectronic Mortgage from the information withinthe Transfer of Land. ‘A(b@l’bﬂ\_.




Transferor Detalls

[ TRAINING 6810 ]

PROFILE: TRANSFER

+ Titles Affidavit of Attestation =»

Transferor Details

Affidavit of Attestation CONSIDERATION

Dower
. Consideration Amount $
Transferee Details
Affidavit re Value of Land
Consideration Text
File Attachment
summary

Activity

CLICK HERE TRANSFERORS AND SIGNING DETAILS

to Download the eForm PDF

for digital signing

‘Add Execution Date...

& MARSHALL CHMILAR

+ Titles Affidavit of Attestation =»

= The Transferor Details screen is where the considerationandthe execution dateare entered. Thereisalso the abilityto mo dify the Transferor (if
required). Please note, you may require additional documentation if you are changingthe Transferor from what appears on title.

= The system converts the considerationamountinto textin the Consideration Text box. You canchangethe ConsiderationTextif required.

= To enter the Execution Date for the Transferor, click on Add Execution Date.

= Clickon Affidavit of Attestation in the | eft navigation panel or the button on theright of the screen to move to the nextsection. ‘AU E




Add Execution Date

EXECUTION DATES

Use this Execution Date for all Transferors;
2019/08/28 | | ooy

:
John Doe yyyy/mm/dd | |

Close

= Enter the dateor click onthe Calendar icon to set the Execution Date for the sel ected Transferor.
= Toset thesame ExecutionDate for multiple Transferors enter the date or use the calendar atthetop and then click on the Apply button to setthe date.

= ClickontheClose button to go backto the previous screen.
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Affidavit of Attestation

% Related eForms™

4= Transferor Details Dower =
Titles
Transferor Details

Affidavit of Attestation

AFFIDAVIT OF ATTESTATION WITNESSED BY FRANKIE LAWYER

Transferee Details

Affidavit re Value of Land a John Doe
File Atachment
Transfer of Land Execution Location
Summary
Municipa Province:
Activty sty
Edmonton Aberta
CLICK HERE
Counry
to Downioad the eFoim PDF
for digital signing Canada

Witness Details

Given Name(s). @ Sumame: @
Frankie Lawyer
Municipality: Province
Edmonton Alberta
Country
Canada
lgentification’

@® The Witness knows the Transferor(s)

(© The Transferer(s) will provide identification to the Wilness

© Tobe determined

Jurat Details

The Afficavit will be: Date @

@ Swom ) Affimed Vwwvimmidd L

= The Affidavit of Attestationscreen may be completed by using theinformationfrom a previously saved eForm Profile for the W itness, Commissioner

andJuratdetails.
= Clickonthe Load Section from Profile buttonandselect your preferred profile.
= When morethan one Affidavit of Attestationis required click on the Manage Affidavit of Attestation button.
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Dower

PROFILE: TRANSFER

Tites + Aflidavit of Altestation (Frankie Lawyer) TETE T D Ees

Transferor Details
Affidavit of Attestation MARSHALL CHMILAR

Dower

Transferee Details Is John Doe married?
Affidavit re Value of Land

© DOWER AFFIDAVIT FOR 782 085 224
File Attachment

Summary How is Dower Compliance being handled?

Activity

® Dower Affidavit

O Consent of Spouse and Certificate of Acknowiedgement By Spouse
CLICK HERE

ORI SCRIN DOWER AFFIDAVIT DETAILS
for digital signing
Municipality Province
MUNDARE Alberta
Country
Canada

Selecta Dower Option:

O Neither the Transferor nor their spouse has resided on the land at any time since their marriage.
© The Transferor's Spouse has released their dower rights and this has been registered in the Land Titles Office.

© Ajudgement for damages was obtained against the Transferor by the Transferor's Spouse and this has been
registered in the Land Titles Office.

Jurat Details

The Affidavit will be: Date:@

ALTO willrecognizeifthereisa single owneron thetitle selected, and if Dower may be required.

Aseries of questions regarding the Transferor will be asked and ALTO willdisplaythe appropriate Form.
= Dower Affidavit, or

= Consentof Spouse with the Certificate of Acknowledgment by Spouse.

You may usetheinformation froma previously saved eForm profile to complete the Commissioner and Jurat details.
Clickon Transferee Details to move to the next screen.
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Transferee Detalls

TFLA.20190828.159

[ TRAINING 6810 ]
PROFILE: TRANSFER

Titles

Transferor Details
Affidavit of Attestation
Dower

Affidavit re Value of Land
File Attachment
Summary

Activity

CLICK HERE
to Download the eForm PDF

for digital signing

= Selectwhether Yes or No applies for the defined interest.

Save Progress < Check for Problems

4= Dower Affidavit for 782 085 224

TRANSFEREE DETAILS

Do the Transferees have defined interest?

= ABC Limited

4= Dower Affidavit for 782 085 224

L

Add Transferee

% Relaled eForms™

Given Name(s). @ Sumame: @
ADDRESS
PO Box:
Address:
Municipality Province:
Postal Code:@ Country
Canada

Add Transferee

= [ntheTransferee Detailssection, click onthe +Add Transferee buttonand a pop-upscreen will appear.
= YoumustchooseiftheTransfereeisan Individual or a Corporation.

= After entering the Transfereeinformation click on Add Transferee to add theinformation to the Transfer of Land.




Transferee Detalils - Tenancy

[ TRAINING 6810 ]

PROFILE: TRANSFER

Titles = Dower Affidavit for 782 085 224 Affidavit re Value of Land =+
Transferor Details
Affidavit of Attestation TRANSFEREE DETAILS
Dower B

Do the Transferees have defined interest? —
Transferee Details m
Affidavit re Value of Land
File Attachment Tenancy... v as to an undivided interest n
Summary = & ABC Limited "
Activity

© & 1204 coneraton (oo gon] -]
CLICK HERE
to Download the eForm PDF _+ Add Transferee

for digital signing

+ Add Transferee to New Group

<= Dower Affidavit for 782 085 224 Affidavit re Value of Land =»

= [fthereare multiple Transferees, a Tenancy type mustbe selected fromthe drop downlist priorto downloading the eForm.
= [|fyouselectYes to the defined interest questionyou must enter a defined interest.
= Usethe Move to Group button or thedraganddropfeature (circled portion) to move Transferees to different groups.
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Affidavit re: Value of Land

TFLA.20190828.159 [B Save Progress < Check for Problems % Related eForms»

[ TRAINING 6310 ]

PROFILE: TRANSFER

4= Transferee Details File Attachment =»
Titles

Transferor Details

Affidavit of Attestation AFFIDAVIT RE: VALUE OF LAND INFORMATION Load Section from Profile =

Dower ) )
Do you wish to complete the Affidavit of Value?

Transferee Details

Yes No
Affidavit re Value of Land

File Attachment
Summary _ _
Activity 4 Transferee Details File Attachment =»

CLICK HERE
to Download the eForm PDF

for digital signing

= YoumustselectYes to enter the Affidavit re: Value of Land information otherwise a blank Affidavit re: Value of Land will b eincluded for the
Transfereeto complete.

14 Ab@rbﬁ.l
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Attach Supporting Documents

[ TRAINING 6310]

PROFILE: TRANSFER

<= Affidavit re Value of Land sSummary =»
Titles

Transferor Details
Affidavit of Attestation FILE ATTACHMENT

TFLA.20190828.159 i Discard [B) Save Progress < Check for Problems % Related eForms~»

Dower
If you have a scanned document that needs to be aftached to the E-Form, upload the file here as PDF file. Do not upload your
signed PDF. That one must be uploaded with the RR.

Transferee Details

Affidavit re Value of Land

File Attachment + Upload File

Summary

i 2 | 5 .
CLICK HERE 4 Affidavit re Value of Land

to Download the eFormm PDFE

Activity

for digital signing

= Usethe File Attachmentoption if thereis supporting documentation to be attached to the Transfer of Land (e.g. an Affidavit of Identity).
= The attachment mustbescanned and saved in a PDFformat before you can upload ithere to form partof theeForm.

= |frequired, clickon the +Upload File button to select the saved file on your computer. If youdon’t have a file to attach skip this step.

= Continuetothe Summarysection.
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Handling E

[ TRAINING 63101
PROFILE: TRANSFER

4= File Attachment Activity =»
Titles

Transferor Details

Affidavit of Attestation @ ERRORS [:]
Dower Hide All
Transteree Details ~ Transferor Details (1]
Affidavit re Value of Land = Transfer Of Land Consideration must be specified
File Attachment ~ Transferee Details (1]
Summary = Defined Interest must be specified.

~  Affidavit re Value of Land (1]

= Jurat Date must be specified for the Affidavit Re Value of Land.

CLICK HERE
to Download the eForm PDF

for digital signing

A WARNINGS (0}

No problems have been found.

4 File Attachment Activity =

= Usethe Summary Screen to check foranyerror messages.

= Messages areclickableand take users directlyto the problemareainthe eFormto correcttheissue.

=  The number of error messages displays in the Left Navigation Panel.

= |fyouhover over the number the Error Message will display.

= This numberisalso clickableto take users directly to the problemareain theeFormto correct theissue.

= The system will automatically check for errors when saving or navigating to another page.

= Alternatively, atany time use the Check for Problems button to checkfor errors.

= An eFormmusthaveall errors resolved prior to downloading and attaching the eFormto a Registration Request (RR).
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Activity

TFLA.20190828.159

[ TRAINING 6310 ]
PROFILE: TRANSFER

Titles
Transferor Details
Affidavit of Attestation
Dower
Transferee Details
Affidavit re Value of Land
File Attachment
Summary
Activity

CLICK HERE

to Download the eForm PDF

for digital signing

ACTIVITY

ALTO User ID

Save
Save
Save
Save
Save
Save
Save
Save
Save
Open
Save
Open
Open
Create

% Related eForms»

Aug 28, 2019 11.09.57 AM
Aug 28, 2019 11:09.:34 AM
Aug 28, 2019 11.09:17 AM
Aug 28, 2019 11:02:55 AM
Aug 28, 2019 11:01:41 AM
Aug 28, 2019 10:54:46 AM
Aug 28, 2019 10:39:47 AM
Aug 28, 2019 10:38:54 AM
Aug 28, 2019 10:38:39 AM
Aug 28, 2019 10:38:16 AM

Aug 28, 2019 9:54:03 AM

Aug 28, 2019 9317:51 AM

Aug 28, 2019 9:16:40 AM

Aug 28, 2019 9:16:39 AM

= The Activity section is usedto review when the eForm was created, opened, or saved and by which ALTO user ID.
=  The system will automaticallysave when the user navigates through the eForm or if they manually click on either of the savebuttons.
= This screen is useful for the collaboration functionality between multiple users who work on the same eForm.

=  For moreinformation on the collaboration functionality refer to theCollaboration Training Module.
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Downloading the eForm

iy ) ALBERTA LAND
TFLA_20190828.159 W Discard | [ Save Progress ALTO ¥ fresonone

[ TRAINING 6810 ]

PROFILE: TRANSFER

4 File Attachment
Titles

Transferor Details

eSubmission Cover Page

Affidavit of Attestation @ ERRORS o

Dower No errors have been found. TRANSFER OF LAND
TFLA.20190828.159

Transferee Details

Affidavit re Value of Land A WARNINGS
- P . 56.4 of the Land Titles Act, RSA 2000, c-L-4, this EK ic Version signed unds Digital
File Attachment No problems have been found. Pursar o 564t he Lnd THes A 1AL s Cecrnk frdonsired e oDl
electronically under this Certificate is conclusively deemed to be the original of the application, instrument,
plan, caveat or other document.
Activity
4= File Attachment
CLICK HERE
to Download the eForm PDF
for digital signing
Do you want to open or save TFLA_20190828_159.pdf (375 KB) from spin.uat.alt.alberta.ca’ | Open | | Save |'| | Cancel | X

= TocompletetheeForm,click onthe CLICK HERE to Download the eForm PDF for digital signing button.

= Astandardinternetdownloadwindowwill appearatthe bottom of thescreen, click on Save to save the eFormto the computer. At this timethe
system will merge the uploaded attachment withan eSubmission Cover Pageto createa PDF/Adocument.

= PrintthiseFormanduseitfor execution.

= Refer to the Digital Signature Training Moduleto learn how to signthe eFormusing ConsignO. ‘AU E




Create a Related eForm

ALL EFORMS MY EFORMS OTHER EFORMS
eForm Identifier Your File Number Titles / Instruments Linked to RR Last Updated v Created
1.
Aug 28, 2019 11:26:46 Aug 28, 2019 11:26:46
TFLA 20190828.159 Training 6810 782 085 224 - ions =
) i _-
Delete Transfer of Land
LA ST 5E Testing Aug 23 e A095D59 Version 1 Aug 23, 2019 10:56:01 Aug 23, 1
- 2019 a AM AM Create New Mortgage

—_—

[ TRAINING 6810 ]

PROFILE: TRANSFER [ Create New Morigage

= Affidavit re Value of Land _W
Titles
2 Transferor Details
.

Affidavit of Attestation FILE ATTACHMENT

Dower
If you have a scanned document that needs to be attached to the E-Form, upload the file here as PDF file. Do not upload your
signed PDF. That one must be uploaded with the RR.

Transferee Details

Affidavit re Value of Land
» Exclamation.pdf
File Attachment B n
Summary + Upload File
Activity

= Tocreatea new Mortgagefroma Transfer of Landandlink thetwo eForms together:
1. SelecttheCreate New Mortgage from the Actions button in the My eForms page
2. WhileontheTransferof Land eFormclick on the Related eForms buttonand select Create New Mortgage.
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Create a Related eForm continued

e ] MORT.20190828.160

[ TRAINING 8310 ]

—— [ oo s |

Parent eForms
Title Details TFLA 20190828159

Morigage Details

B @ Unlink eForm...
Mortgagee Details

File Attachment
Activity
Title Number: 782 085 224 Legal Land Description: =]
e — Rights: Surface PLAN 4373TR
. i BLOCK 53
to Download the eForm PDF (EEzFeaEn s e

for digital signing

EXCEPTING THEREQUT ALL MINES AND MINERALS

REGISTERED OWNERS NAMES

a John Doe

# Change Tilles

When a Mortgageis created from an existing Transfer of Land (TFLA) the MORT Identifier is automatically created and the title informationis
automatically completed and cannot be removed.

A changetotheselected title mustbedoneinthelinked TFLA. However, an additionaltitle canbe added to the Mortgage using the Change Titles button.
To navigate quickly between the linked eForms, select theRelated eForms button.

For moreinformation on the Mortgage eForm please refer to the Electronic Mortgage Training Module. ‘AU t




Contact Us

For information regarding ALTO and the electronic submission process please contact: ALTO Client Team
(ACT Team) at:

Email: ACT@gov.ab.ca

For immediate assistance please contact one of the numbers below and ask to speak with an ACT Team
member.

Edmonton 780.427.2742
Calgary 403.297.6511

For ALTO technical support (resetting passwords, system outage, etc.) please contact Land Titles System
Support Team at:

Email: LTSystemSupport@gov.ab.ca
780.422.7874

To contact us toll-free within Alberta, dial 310.0000 then any of the phone numbers listed above.



mailto:ACT@gov.ab.ca
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