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This training module described the process of how to Digitally 

Sign eForms using ConsignO software.  It is assumed that the 

ConsignO software including Entrust has been installed on your 

computer and your digital signature has already been created.

Introduction
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❑ eSubmission Submission Form Page

❑ Digital Signature Policy Information

❑ Digital Signature Policy Sample Document

❑ ConsignO

❑ Digital Signature Process – Method 1

❑ Digital Signature Process – Method 2

❑ Signature Wizard

❑ Success

❑ Ready for eSubmission

❑ Label Page

❑ Who to contact for questions

In this module, you will learn about:
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eSubmission Submission Form Page
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▪ Using ALTO, an eForm has been created and downloaded to your computer.
▪ ALTO has added an eSubmission cover page with a space for a graphic representation of your Digital Signature.
▪ You will use the ConsignO software to digitally this eForm.
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Digital Signature Policy Information
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Execution requirements have changed, and some submissions are able to be 

digitally signed by the client rather than using a wet ink signature. These documents 

include:

• Change of address

• Consolidation/separation of title/interest

• Form 8 of the Transfer of Land

• Mortgage

• Caveat

• Discharge

Note: All required affidavits accompanying these forms must be completed with wet 

ink signatures. Please see the Digital Signature Policy.
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Digital Signature Policy Sample Document
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Change of Address with digital signature
Transfer of Land with digital signatures on Form 8
and wet ink signatures on affidavits
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Technical Requirements
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▪ ConsignO is the Software that must be used to digitally sign the eForm.
▪ There are two ways to digitally sign the eForm using the Consigno software.

1. Open ConsignO directly.
2. Use the Short cut option for the saved file.
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Digital Signature Process – Method 1
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▪ Open the ConsignO software.
▪ In ConsignO, click on the file browser icon and find the saved eForm on the computer.
▪ Double click on the eForm or click on it to select it and click on Open.
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Digital Signature Process – Method 1 Continued
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▪ Click on either of the Signature options to begin the Digital Signature process with ConsignO.
1. Click on the Sign button at the top of the page, or
2. Double-click on the Signature Zone on the eSubmission cover page.
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Digital Signature Process – Method 2
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▪ In the 2nd method, there is a short cut to begin the Digital Signature process directly from the saved file on the computer.
▪ Right Click on the saved eForm, click on Send To then click Consigno – 5. Sign.

This method also allows you to Digitally sign multiple eForms at once.  Do this by selecting multiple eForms using the Ctrl key on your keyboard, then 
right click and follow the same process as above and illustrated in this slide.
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Signature Wizard
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▪ It is assumed that the digital signature has already been created.
▪ In the Signature Wizard window, click on Sign for both Digital Signature Methods.
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Entrust Credentials
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▪ The Entrust Security Store Login window will appear.
▪ Enter your credentials

Note: your credentials only need to be entered once per session.
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Success
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▪ Once the digital signature has been applied successfully ConsignO will display a results window.
▪ Click OK to close the window.
▪ The eSubmission Cover Page will refresh with the image of the Digital Signature.
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Ready for eSubmission
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▪ When viewing the eForm there are now 2 electronic signatures embedded in the PDF.
▪ The first signature was applied from ALTO, ensuring the document was generated from ALTO and has not been changed.
▪ The second signature is the lawyer’s Digital Signature that was just applied.
▪ Both of these signature are embedded into the PDF.
▪ The signed PDF document is now ready to be uploaded to a Registration Request (RR) in ALTO and e-submitted to Land Titles.

Refer to the Registration Request and eSubmission Training Module for information on submitting RR’s to Land Titles.
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Label Page
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▪ An eSubmitted registered document has this label page attached to the document available for purchase in SPIN2.
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For information regarding ALTO and the electronic submission process please contact: ALTO Client Team 

(ACT Team) at: 

Email: ACT@gov.ab.ca

For immediate assistance please contact one of the numbers below and ask to speak with an ACT Team 

member.  

Edmonton 780.427.2742  

Calgary 403.297.6511 

For ALTO technical support (resetting passwords, system outage, etc.) please contact Land Titles System 

Support Team at:

Email: LTSystemSupport@gov.ab.ca

780.422.7874  

To contact us toll-free within Alberta, dial 310.0000 then any of the phone numbers listed above.

Contact Us
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