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Introduction

This training module described the process of how to Digitally
Sign eForms using ConsignO software. It is assumed that the
ConsignO software including Entrust has been installed on your
computer and your digital signature has already been created.
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In this module, you will learn about:
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eSubmission Submission Form Page
Digital Signature Policy Information
Digital Signature Policy Sample Document
ConsignO

Digital Signature Process — Method 1
Digital Signature Process — Method 2
Signature Wizard

Success

Ready for eSubmission

Label Page

Who to contact for questions
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eSubmission Submission Form Page
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eSubmission Cover Page
for

DISCHARGE OF INSTRUMENT
DISC.20190820.135

Pursuant to 5. 56.4 of the Land Titles Act, RSA 2000, c-L-4, this Electronic Version signed under a Digital
Signature of the attached application, instrument, plan, caveat or other document submitted to the Registrar
electronically under this Certificate is conclusively deemed to be the original of the application, instrument,
plan, caveat or other document.

= Using ALTO, an eForm has been created and downloaded to your computer.
= ALTO has added an eSubmission cover page with a space for a graphic representation of your Digital Signature.
=  You will use the ConsignO software to digitally this eForm.
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Digital Signature Policy Information

Execution requirements have changed, and some submissions are able to be
digitally signed by the client rather than using a wet ink signature. These documents
include:

e Change of address

e Consolidation/separation of title/interest
e Form 8 of the Transfer of Land

e Mortgage

e Caveat

e Discharge

Note: All required affidavits accompanying these forms must be completed with wet
ink signatures. Please see the Digital Signature Policy.

Aperton
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Digital Signature Policy Sample Documen

‘_Al A/( Transfer of Land Affidavit Re Value Of Land
bertom berbon FoRMS Fom a2
Land Titles Act Land Tiles Act
ORM A Section 84 - Sedtion 164
i . 4 Land Titles an ]
Land Titles and Surveys Notice of Change of Address for Service . Bodﬂs«rveys T
(Not more than 7 instruments may be included in this Form) §; “Emes Do |
of London inte UK o |
being registered owner of an estate in fee simple (leasehold, life estate), subject to registered encumbrances, liens
1) 1rwe, Jamss Bond and interests, if any, in all that land described as follows: make oath and say
y 2
o Calgary, AB 991267729 Affidavit of Attestation of an Instrument transfer and | know the land therein
Fom 3t
A4) amlare the cumrent registered awneris) of land for the folowing legal description(s): LT e (us) s s ohows
9912677:20
ot London ntre UK o]
do hereby. in consideration of (the sumofl (S 100 ) Dolars |1 1was orsonaty prasentsna 0 see Dower Affidavit
g i DA o)
transfer 0 whots (e knamn1o reto e he per . ==
James Bond and Eve Moneypenny P 1, Jamses Bood = - [
Thames House, of London nthe UK :
12 Millbank, Landen, B
OR SWIP 4QE, United Kingdom T s in my favous rogitered i the Land Ttes Ofice
) am/are the registered owner(s) of an interest in the following registration number(s): N 4
all my (our) estate and interest in that piece of land. o o O N o
0N the netrument, Qranted by the transferce(s)) named in the within instrument
IN WITNESS WHEREOF | (we) have hereunto subscribed (affixed) my (our, its) name(s) (and corporate seal by its
propor officorc). 2 T rsmtwassorean G| | 2 [R] 14m (orMy prinipiis) not maried
o0 em sutscting winess et
this February 5, 2024 [T eter myset nor my spouse or my it n my inpas sgouse) have eskiad on the witin
o : 3 1 bsleve the personds) whose signshre] mentioned and at any time since our (or thek) marriage
-oR-
2) My address for senvice is: SIGNED by the above named Demeaam [ 3oy it ) st
Thaames House, James Bond Junts Bond St nen g . [ re——
19 Millbarikc ceencacenn nthe Provisce of Aber
London, UK in the presence of {Transieror sign here] s 3 cayot Febmary ‘ =
SWIP 4QE Claude Dansey ] A mogoment oy or  pracpats
spouse) and registereg I the Land Tees Office on -
3) IWe request that mylour address for serviee be recorded on the appropriate Certificate(s) of Title. [—n-mv---v \L) nstrument mumer
o 7 7
. . Uaude D 5 st SWORN befors me st Calgary
ign oy (Witness sign here]

nthe ProvioccofAlbena |
this 5 dayor February 2024

T—

Land Titles Aualyst Any Persca

February 5, 2024 James Bond Cﬂﬂﬁepé :n'n Spouse i
A | ——
Date Print Name of Person Signing Dower Act
Sections 4 and 8
[ being married to the above named
do hereby give my consent to the 4D
5= S T PSS disposition of our homestead, made in the instrument, and | have executed this document for the purpose of giving 7
up my life estate and other dower rights in the property given to me by the DOWER ACT, to the extent necessary
s ot s eing ocbect for th purposes o and e e Long Taes At 1o give effect to the disposition Land Titles Analyst Any Person S9LTA
s information can be drecied 1 e Freedem Of Informaton and Proteson Of Pvacy Godinster for Abana Fepses, Fesaach and
Programme Support, Box 3140, Edmonton, Alberta T8 267, (780} 427-2742
e (Signature of Spouse]

Change of Address with digital signature

Transfer of Land with digital signatures on Form 8 ‘A/[W

Cla6ssification: Protected A and wet ink signatures on affidavits



Technical Requirements

cs) consign®

Allright reserved © 2015 Notarkus.

= ConsignO is the Software that must be used to digitally sign the eForm.

= There are two ways to digitally sign the eForm using the Consigno software.
1. Open ConsignO directly.
2. Use the Short cut option for the saved file.

7
Classification: Protected A



Digital Signature Process — Method 1

=] MyComputer| 2P EBNE =0

> = Temp
> [= UADiagnostics
> & Users N Open File X
3 [= Windows
5 [= Windows.old ™ ‘ > ThisPC > Downloads v O Search Downloads »r
. D\ {CD Dri
W DAL rivel Organize ¥ New folder - ™ O
A Name Date modified Type Size o)
# Quick ccess. MORT_20190809_393 8/9/20191033AM  Adobe Acrobat D... 270KB
¥ Downloads # MORT_20190822_147 8/22/2019313PM  Adobe Acrobat D... 220KB
SSFolderTem) # MORT_20190823_157 8/23/201910:57 AM  Adobe Acrobat D... 221K8
B Desktop MORT_20190904_707 9/4/20199:18AM  Adobe Acrobat D... 222K8
) Documents # MORT_20190905_399 9/5/20197:35AM  Adobe Acrobat D... 218K8
= Pictures # ORDT_20190808_110 8/8/20197:43AM  Adobe Acrobat D... 217k8
'AUOT — POST_20190724_065 7/24/201911:38 AM  Adobe Acrobat D... 220K8
rainin:
o 2 POST_20190725_145 7/25/20197:28AM  Adobe Acrobat D... 218K8
Ebmesion Tre POST_20190730_373 7/30/201912:33PM  Adobe Acrobat D... 220KB
PDF's SR X
File pame: I vI | Acrobat Portable Document Fo v
e ] | Cancel

= QOpen the ConsignO software.
= In ConsignO, click on the file browser icon and find the saved eForm on the computer.
= Double click on the eForm or click on it to select it and click on Open.

Aperton
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Digital Signature Process — Method 1 Continued

(5 My Computer| D0 v WE U = O[5 CAVE 20190906 710pdf |3 CAVE 20190006 711.pdf 33 |

Hzl wcreatezonelﬂswgn 2 o BSaveAsTemplte B | & & & B Pege[1]2(Q Q

) & Temp
5 ( UADiagnostics

5 (= Users
> (& Windows
> (& Windows.old

€ This document claims to be PDF/A-1b standard compliant. &, Verify

ALTO ¥ msuine

eSubmission Cover Page
for

CAVEAT
CAVE.20190906.711

Pursuant to s. 56.4 of the Land Titles Act, RSA 2000, c-L-4, his Electronic Version signed under a Digital

Signature of instrument, plan,

B Templates |

B-0

original of trument,
plan, caveat or other document.

& My templates

Signature Zone
Signaturel
Double-click to sign

= Click on either of the Signature options to begin the Digital Signature process with ConsignO.
1. Click on the Sign button at the top of the page, or
2. Double-click on the Signature Zone on the eSubmission cover page.
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Digital Signature Process — Method 2

BUIL_20190725_147
BUIL_20190731_379
BUIL_20190808_111
BUIL_20190808_114

7/25/2019 7:58 AM
1/2019 7:28 AM
8/8/2019 7:44 AM
8/8/2019 8:00 AM

CAVE_20190330_597 5/30/2019 10:03 AM
CAVE_20190530_602 5/30/2019 10:14 AM
CAVE_20190330_609 5/30/2019 10:35 AM
CAVE_20190725_146 7/25/2019 7:30 AM

0/201912:32 PM

CAVE_20190730_374

PEEIEE®OE

CAVE_20190730_375 7/30/201912:44 PM
CAVE_20190906_710 9/6/2019 811 AM
CAVE_20190906_711 9/6/20197:40 AM
CAVE_20190906_712 9/6/2019.8:07 AM
CAVE_20190906_713 9/6/2019.8:08 AM
CHAA_20190530_605 5/30/2019 10:18 AM
COAP_20190808_113 8/8/2019 7:47 AM
DISC_20190530_600 5/30/2019 10:46 AM
DISC_20190530_601 5/30/2019 10:09 AM
DISC_20190820_135 8/20/2019 9:02 AM
FOLA_20190809_116 8/9/201912:34PM
FOLA_20190809_386 8/9/2019 %:42 AM
FOLA_20190809_389 8/9/201910:02 AM
FOLA_20190809_392 8/9/201910:33 AM

INST_20190531_667 (1)
INST_20190531_667
INST_20190531_678

5/31/2019 11:32 AM
5/31/2019 11:29 AM
5/31/2019 127 PM

INST_20190906_714 9/6/2019 8:08 AM
MORT_20190530_503 5/20/2019 0:40 AM
MORT_20190724_067 7/24/201912:25 PM
MORT_20190809_117 8/9/2019 12:34 PM

PP PEEERDEE®

[%] MORT_20190809_387 8/9/2019 %:41 AM

Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D..
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...

21 KB
20 KB
220KB
220KB
385 KB
386 KB
214 KB
219KB
269 KB
220KB
343 KB
139 KB
143 KB
142 KB
217KB
220KB
279 KB
278KB
140 KB
217KB
21KB
219KB
21KB
216 KB
190 KB
220 KB
143 KB
266 KB
217Ke
281 KB
218 KB

Open with Adobe Acrobat Reader DC
Open

Print

7Zip

CRC SHA

Entrust Encrypt Files with Password...

Entrust Encrypt Files...
Entrust Digitally Sign Files...

Entrust Encrypt and Digitally Sign Files...

Share

[}

alalalalal™

—

&
&

Bluetooth device
Compressed (zipped) folder

ConsignO - 1. Convert to PDFA...
ConsignO - 2. Verify PDFA Compliance

ConsignO - 3. Apply Template...
ConsignO - 4. Stamp...
ConsignQ - 5. Sign...

ConsignQ - 6. Verify Signatures
ConsignO - 7. Merge...

Consign© - 8, Create a Portfolio..

Scan with OfficeScan

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

%" ConsignO Desktop

Batch Sign

Please confirm the list of documents to sign.

Sign the following documents:

C:\U: Jjoh \Downloads\CAVE_20190906_711.pdf
C\U Johnson\Downloads\CAVE_2 _712.pdf
C:\Users\tara johnson\Downloads\CAVE_20190906_713.pdf
C:\Users\tara johnson\Downloads\INST_20190906_714.pdf

o G [ G

= |nthe 2" method, there is a short cut to begin the Digital Signature process directly from the saved file on the computer.
= Right Click on the saved eForm, click on Send To then click Consigno — 5. Sign.

This method also allows you to Digitally sign multiple eForms at once. Do this by selecting multiple eForms using the Ctrl key on your keyboard, then

right click and follow the same process as above and illustrated in this slide.
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Signature Wizard

{5) Consign0 Desktop

Signature Wizard
You are about to sign the following document: CAVE_20190906_716.pdf

Signature Type To Apply
@ Visible Signature (Appearance and Digital Signature Certificate)
O Invisible Signature (Digital Signature Certificate Only)

Signature Options:

Signature Certificate:

‘ Test - Juergen Knauer -- Lawyer - LSA (Notarius Evaluation) v ‘

Signature Appearance:
[ My signature ~

Reason

Signature Zone:

| Signaturel ~

Save options
(® Overwrite initial file (recommended)
(O Renamefile

() Select destination folder

Delete initial file

Advanced Options
Certify (limit or prevent modifications)
Allow signing in existing zones

Allow ne further modifications

Signature Appearance Preview

ﬁ J%Q/L

2019-00-06

[ Display transparency Aspect preferences

Browse...

- Ceonr)

= |tisassumed that the digital signature has already been created.
= In the Signature Wizard window, click on Sign for both Digital Signature Methods.
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Entrust Credentials

ALTO ¥ wwesonine

eSubmission Cover Page

for

CAVEAT
CAVE.20190906.715

Consign0 Desktop

Processing.. Please wait.
Purs

Sign
eleg B Entrust Security Store Login ? X

@) certifio

The trusted digital signature (¥

Please log in to your Entrust security store. To login,
select or type your Entrust security store name and
enter your password.

Name:
&

Password:

Entrust, Ino. All rights reserued.

= The Entrust Security Store Login window will appear.

= Enter your credentials

Note: your credentials only need to be entered once per session.

1
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sSuccess

) ConsignO Desktop

Sign: Results

Summary

Successes: 1 Failures: 0

= (Click OK to close the window.
The eSubmission Cover Page will refresh with the image of the Digital Signature.

Classification: Protected A
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eSubmission Cover Page
for

CAVEAT
CAVE.20190906.715

Pursuant to s. 56.4 of the Land Titles Act, RSA 2000, c-L-4, this Electronic Version signed under a Digital
Signature of the attached application, instrument, plan, caveat or other document submitted to the Registrar
‘electronically under this Certficate is conclusively deemed to be the original of the application, instrument,

plan, caveat or other document.

C_(;)Z%' ras

21900

Once the digital signature has been applied successfully ConsignO will display a results window.



Ready for eSubmission

(@ This file daims compliance with the PDF/A standard and has been opened read-only to prevent modification.
Signatures xX
[E]- Validate All ALTO § foemmume
I TITLES ONLINE

> La Rev. 1: Signed by Alberta Land Titles Office <officiers@notarius.com>,

> E‘A Rev. 2: Signed by Lawyer name Lawyer - LSA <Lawyer e-mail

R OB

eSubmission Cover Page

for

TRANSFER OF LAND
TFLA.20190828.803

Pursuantto 5. 56.4 of the Land Trtles Act, RSA 2000, c-L4, this Electranic Versio
Signature of the attached application, instrument, plan, caveat or other
- P . g

plan, caveat or sther document.

Digital
Signature

( Enable Editing

= When viewing the eForm there are now 2 electronic signatures embedded in the PDF.

= The first signature was applied from ALTO, ensuring the document was generated from ALTO and has not been changed.

= The second signature is the lawyer’s Digital Signature that was just applied.
= Both of these signature are embedded into the PDF.

= The signed PDF document is now ready to be uploaded to a Registration Request (RR) in ALTO and e-submitted to Land Titles.

Refer to the Registration Request and eSubmission Training Module for information on submitting RR’s to Land Titles.

14
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Label Page

= An eSubmitted registered document has this label page attached to the document available for purchase in SPIN2.

Classification: Protected A

202177638

This electronic version has been submitted to Land Titles under 5.56.1(1)(c) of the
Land Titles Act. For contact information about the subscriber who affixed the digital
signature, please contact the Law Society of Alberta or Alberta Land Surveyors

Association.

Registration Number:

Registration Date:

Type of Document:

Document Priority:

Name of Examiner:

RR#:

LINCs:

Name associated to the eSignature:

Registration Notes:
N/A

202177636

August 09, 2019

TFLA - TRANSFER OF LAND
1of2

Tara Johnson

A0C49FC

0023410723

Lawyer Name -- Lawyer -- LSA

Aperton



Contact Us

For information regarding ALTO and the electronic submission process please contact: ALTO Client Team
(ACT Team) at:

Email: ACT@gov.ab.ca

For immediate assistance please contact one of the numbers below and ask to speak with an ACT Team
member.

Edmonton 780.427.2742
Calgary 403.297.6511

For ALTO technical support (resetting passwords, system outage, etc.) please contact Land Titles System
Support Team at:

Email: LTSystemSupport@gov.ab.ca
780.422.7874

To contact us toll-free within Alberta, dial 310.0000 then any of the phone numbers listed above.
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